NC-PRIMA Phone Conference Minutes

September 6, 2006

A phone conference meeting was held on September 6, 2006 at 11:00 AM.  
Those on-line for this meeting were:

Ike Copeland
Anne Brown
Lynn Smyth

Ray Wilson
Mark Willing
Scott Denham
Ike addressed that the purpose of this phone conference was to finalize details for the 2006 Annual Educational Conference to be held in Wrightsville Beach, NC, September 17th – 20th, 2006.  
Items discussed:

1. Agenda - Ike has some comments noted on the agenda.  He will e-mail the 
 
       comments to Ray.  Any other comments should be forwarded to Ray.
2. Program booklet - The print on the program was approved by all.  Ike is to e-mail Ray a couple of comments.  Ike stated that he is responsible for the printing of the booklet and there may be a need to reduce the content.
Ray is to send Ike another copy once comments have been addressed for them to discuss what changes may need to be made.  Once the booklets are printed, Ike will send these to Ray to be added to the registration packets.  Ike agreed. Ray still needs to design the front cover.  The front cover (only) will be sent to everyone once completed for all to review and comments.
3. Dress for dinner cruise – Anne Brown addressed the need to remove “business” out of the type of dress. This was agreed upon.  Ray will make the change to “casual wear”.
4. Boat - Anne verified that everything is set for the boat.

5. Speaker – Lynn confirmed that speakers are set and letters have gone out to them.
6. Special needs – 

a.  Anne stated there was a request for a power-point projector.  Ike will bring a projector.  Scott reminded Ike about security on the projector.
b. Dr. Henderson has requested Anne make some handouts for him and she has taken care of that.
c. Anne stated that professional designations need to be made concerning the speakers.  Ike is to get this information to Ray. Ike stated that bio’s have been sent to Kate George’s group.  Ike stated that just listing the professional designation, where the speaker works and some general   information will be plenty.

7. Continuing Education Units – Ike is waiting to hear back from the NC Department of Insurance, but the five courses minus the claims projection and the round table were all submitted.  Ike stated that he anticipated everything would be approved.  Ike will communicate this information when he hears back from LaWanda Ray.
8. Transportation – It was agreed that one bus, at a cost of $515.00, would be used (making two trips, 10 minutes apart) to transport everyone from the hotel to the Bridge Tender Restaurant to board the boat.  The bus will begin boarding at 6:45 PM.  The boat will arrive at 7:00 PM and leave at 7:30 PM. The bus will can carry 55 each trip.  It is to be clearly stated in the program that there is no parking at the docking area; everyone must ride the bus to get to the boat.
9. Updated count on registrations/memberships – Ray reported the following totals:

a. 95 registered attendees

b. 66 registered have already paid

c. 65 registered also included registered membership

d.   5 guest for breakfast
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e.   6 guest for lunch

f.   9 guest for dinner cruise

Estimate 105 final attendees.

10. Golf Event – Ike stated possible 20 attendees for this event.  Ray shared an e-mail he received from one of the members concerning the fact that there is a request for a big turn out for the golf tournament being played while concurrent conference sessions are being held.  The member suggested that an event of this type be held while there are not conference sessions being held. There was discussion to possibly move this type event in the future to Sunday or Wednesday afternoon, but also noted that it is more expensive to be held on Sunday.
11. Early arrival on Saturday, 9/16/06 – Anne stated this is approve, but suggested each early arrival verify for themselves.  A list was given to the hotel of early arrivals.  Those arriving early will be Ike, Anne, Mark and Ray.  Anne is to verify that Ike’s suite will be available on Saturday.

12. Conference bags – Should be here next week.  Ray will bring them with him. Ray will call all sponsors and ask if they have any items they want included in the conference bags.  
13. Attendee packets – Ray stated that each attendee will have a personalized packet.  The packet will contain a conference book and their name badge. The name badges will be marked on the bottom with different colors to signify attendee, sponsor, vendor or guest.  Guest who have paid for breakfast and lunch will also have a name badge.  The tickets for the dinner cruise have been printed up and will also be in the packet.
14. Exhibitors – There are eight at this time.

15. Long distance travelers – Ray requested that Ike recognize those people at the conference that have traveled from an extensive distance, i.e. California, Missouri, Georgia.  This was agreed upon.

16. Partial payments – Anne stated that partial payments are not accepted.  Ray stated that if anyone had sent in less than the required payment, he has reminded them of the balance due.  There was one person who sent in membership dues and did not need to because they are an exhibitor and 

requested that the extra money be used to pay on the exhibitors fees.  Ray agreed to this and notified Anne of this action.  The exhibitor is sending a check for $50.00 for the balance due.  

17. Membership Directory - Ray stated that there will be a Membership Directory  

              developed after the conference that will contain only the names of paid  

              members.

18. Sponsorships – Currently at $12,750.

19. Meals – Some complaints in the past on breakfast menu (biscuits). This year will be a regular continental breakfast with fresh fruits, muffins and Danishes, juices and cereals for the first morning’s breakfast.
20. Registration on Sunday – Ray and Mark will handle the registration.  All bags 

and packets will be filled and ready for attendees when they arrive.  

21. Slate of officers -  Ike Copeland, President; Lynn Smyth, Vice-President; 

Mark Willing, Secretary; Randy Zimmerman, Treasurer; Board Members:  Ron Allen, Anne Brown, Henry Smith, and Ray Wilson.  Ray will get the current membership list to Anne so ballots can go out this week. It was agreed that responses could be e-mailed.

22. Bookmark – Ray stated that he plans to make a bookmark for everyone that 

              will be placed in the packets.  The bookmark will have NC-PRIMA website.

23. An extra room available at the hotel across the hall from the conference room.

24. State Risk & Insurance Management Association – Discussion of being similar to NC-PRIMA and the conflict of conference schedules.  Ray recommended that each officer and board member look at this site.

The meeting was adjourned. 
